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IIpo 3aTBepmxeHHsa Pernamenty
pobotu Biaauty «LlenTp HanaHHs
aJIMIHICTPATUBHUX IIOCIIYT»
BUKOHABYOI'0 KOMITETY
[ToMIYHSHCBKOT MICBKOI paju

Ha BukoHanns 3akony VYkpainun «lIpo aaMiHICTpaTHBHI MOCIYTH»,
BianoBigHO 10 IloctanoBu KaGinety MinictpiB Ykpainu Big 01.08.2013 No 588
«IIpo 3aTBEPIKCHHS [IpumipHoro Permamenty LIEHTPY HaJlaHHsA
aJMIHICTPAaTUBHUX MOCIYT», Ta KEPYIOUUCh CTATTAMH 25, 26 3akoHy YKpaiHu
«IIpo micueBe caMOBpsiTyBaHHS B YKpaiHi», MICbKa paja BHU p 111U I a:

1. 3arBepautu  Permament  pobGotu  Bigauty — «lleHtp — HamaHHA
aaMmiHicTpatuBHUX mocayr» (mami — Biggin [[HAIT) BukoHaBYOro KoMiTeTy
[TomMigHSHCBKOT MICHKOT pasiv (I0JAETHCS).

2. ane pimeHHst HAOWpae YUHHOCTI 3 MOMEHTY HOTO ONPIITIOAHEHHS.

3. KoHTposib 32 BUKOHAHHSAM JIJAHOTO PIIICHHS 3aJUIIUTH 32 COOOI0

MiCbKHUH TOJIOBA Auntommmk M.M.



Homatox 1

3ATBEP/IXKEHO
PIIIICHHSM MICBKOI paau

Big 25.06.2019p. Ne 628

PET'JIAMEHT
BIAALTY «UEHTP HAJAHHS AAMIHICTPATUBHUX HOCIYT'»
BUKOHABYOI'O KOMITETY NIOMIYHAHCBKOI MICBKOI PA/IN

PO3A1JI 1. 3ATAJIBHI ITOJIOKEHH A

1.1. Leii PernameHT BU3Hayae Mopsi0K opradizaiii poooru Bigauty «Llentp
HaJaHHS aJMIHICTPATUBHUX IIOCIYI» BHUKOHAaBUOrO KomiTeTy IloMiYHSHCBHKOI
Micbkoi pamu (nam — Llentp), aiil agminictpaTopiB LleHTpy Ta iX B3aemonii i3
cyO’eKTaMy HaJlaHHS aIMIHICTPATUBHUX TOCIYT.

1.2. YV npomy PernameHTi TepMiHU BAKUBAIOTHCS y 3HAUECHHI, HABEAECHOMY B
3akoH1 Ykpainu «IIpo agmiHiCTpaTUBHI MTOCITYTH.

1.3. LlenTp y cBOill IiAIBHOCTI KepyeTbcsl KOHCTUTYLIEIO Ta 3aKOHaAMH
VYkpainu, akramu [Ipesunenta Ykpainu 1 KaGinery MiHicTpiB YKpainu, akramu
LHEHTPaJbHUX Ta MICIEBUX OpraHiB BHMKOHABUOi BIaJM, OPraHiB MICHEBOrO
CaMOBDSITyBaHHsI, TIOJIOKEHHSIM TIpo BLIAUT «lleHTp HamaHHS agMIHICTPATHUBHUX
nociyr» Ta Permamentom Bigauty «lLleHTp HagaHHS agMIHICTPATUBHUX MOCTYT
BUKOHABYOTro koMmiTeTy [TomiuHsIHCHKOT MichKOT paau (nani-Pernament).

1.4. Haganus anmiHicTpaTuBHUX Tocnyr y LleHTpl 3ailCHIOETBCS 3
JOTPUMAHHIM TaKUX MPUHIIUIIIB:

- BEpPXOBEHCTBO IpaBa, Yy TOMY YHMCIlI 3aKOHHOCTI Ta IOPHUIAYHOL
BU3HAYCHOCTI,

- cTab1IBLHOCTI;

- PIBHOCTI lepes] 3aKOHOM;

- BIAKPUTOCTI Ta MPO30POCTI;

- ONEPATHUBHOCTI Ta CBOEYACHOCTI;

- TOCTYMHOCTI 1H(OpMaIli mpo HaJaHHS aaMIHICTPATUBHUX TOCIYT;

- 3aXUIICHOCT] MEPCOHAIHUX JaHUX;

- parioHabHOI MiHIMI3aIi]l KITLKOCTI JOKYMEHTIB Ta MPOIEAYPHUX i, 10
BHUMAararoThCs A1l OTPUMAaHHS aIMIHICTPATUBHUX MOCIYT;

- HEYTIIepPEHKEHOCTI Ta CIIPABEIIUBOCTI;

- TOCTYITHOCTI Ta 3pyYHOCTI JJI Cy0 €KTIB 3BEPHEHHSI.

1.5. JlorpumanHsi mojoXkeHb PernameHTty € O0O0OOB’SI3KOBUM JUIsl  BCIX
nocajoBUx oci0 aaMmiHicTpaTopiB LleHTpy, cy0’€KTIB HaJaHHS aqMIHICTPATUBHUX
MOCIIYT.



PO3I1J1 2. MIPUMIINEHHSA, B AKOMY POSMIINYETHCA HHAII

2.1. Bigain IIHAII po3mintyeTbest B 1IeHTpalibHIN yacTuHi Micta [lomivnHa 3
PO3BUHYTOIO TPAHCHIOPTHOIO 1H(PACTPYKTYPOIO 32 aJPECOIO:
npoB. Tlaiinamanbkuii, 2B M. Ilomiuna, {00poBeIMUKIBCbKHUII paiioH,
KipoBorpajacbka o6uactb, inaexc 27030., po3ramoBaHuii Ha IEPIIOMY MTOBEPCI
OyaiBii 1 mepeadadae MOXKIUBICTh BUTBHOTO MEPECYBAHHS sl 0C10 3 0OMEXECHUMHU
¢bi3nunumMu MoxnuBocTsamMu. Ha mpunerniit no Llentpy Tepurtopii mepenbadeHni
Micist It ©0€30TUIaTHOT CTOSIHKM OCOOMCTOTO aBTOTPAHCIIOPTY CyO’€KTIB
3BEpHEHHSI.

I'padpix podbotm Bimmumy LIHAII nomaTkoBO 3aTBEpHKYEThCS OKPEMHUM
pimieHHsM [ToMIYHSHCBKOT MICBKOT paJiu.

2.2. llpumimenns LleHTpy MOA17IEHO HA BIAKPUTY Ta 3aKPUTY YaCTUHH.

Y  BIIKpUTIA YacCTUHI  3IIHCHIOETbCS  MPUHOM, KOHCYJIbTYBaHHS,
iHQOpMyBaHHS, OYIKYBaHHS Ta OOCIIyTOBYBaHHS  CYyO’€KTIB  3BEpPHEHHS
npariBHukamMu By, Cy0'eKTH 3BepHEHHS MalOTh 0€3MEePelIKOHUN JOCTYM 10
iei yactuau LlenTpy.

Biakputa yactrHa BKIIIOYAE:

- CEKTOp IpHuiomy;

- CeKTop 1H(OpPMYBaHHS;

- CEKTOp OYIKYBaHHS;

- CEKTOp 00CIyroByBaHHS.

Bigkpura yacTuHa po3MINIY€ThCS Ha NIEPIIOMY MOBEPCi OY/I1BIII.

3akpuTa YaCTHHA TPU3HAYEHA BUKIIIOYHO MJISl OTMPAIIOBAaHHS JOKYMEHTIB,
MOIIITH, HAJAHHS KOHCYJBTAIlI 3 BUKOPUCTAHHSIM Tele(OHHOTO 3B’S3KY, a TAKOK
30epeKeHHST JTOKYMEHTIB, CIpaB, >KypHaIIB 0OJiKy/peecTpatlii (po3MilieHHs
apxiBy).

Bxin 10 3akpuToi yacTUHU BiJIUTY Cy0’€KTaM 3BEpHEHHS 3a00POHSETHCS.

2.3. Y cekTtopi mpuioOMYy 3AIMCHIOETBCA 3arajibHe 1H(GOPMYBaHHS Ta
KOHCYJIbTYBaHHsI Cy0’€KTIB 3BEpHEHHS 3 MUTaHb poOoTH Biauty [IHAIL

2.4. Cexrop iH(MOpMYyBaHHS OOJIAIITOBAHUNA 3 METOI O3HAHOMIICHHS
CyO0’€KTIB 3BEpHEHHsSI 3 MOPSAKOM Ta YMOBAMHM HaJaHHS aMIHICTPATUBHUX
MOCIIYT.

VY cekrtopi iHGOpMYBaHHS pO3MILILYIOThCS 1H(GOPMAIIiiiHI CTEHAN B 3pyYHOMY
JUTSL TIEPETJISILY MICIIi, 10 MICTSITh aKTyaJlbHy, BUUYEPIIHY 1H(POPMAIIi0, HEOOX1IHY
JUJIS1 OJICp>KaHHS aMIHICTPATUBHUX MOCIHYT.

CexTop 1HQOpPMYBaHHS OOJAIITOBAHUN CTOJAaMH, CTUIBLISIMHU, TelepOHAMU
Ta 3a0e3MeUyeThCsl KaHIEMSIPCHKUMH TOBapaMu IS 3allOBHEHHS CYy0’€KTaMu
3BEpHEHHS HEOOXITHUX JOKYMEHTIB.

2.5. CexkTop O4YiKyBaHHSI PO3MINIYETHCS B MPOCTOPOMY TMPUMIIICHHI Ta
00JIaIlITOBAaHMM B JOCTATHIN KUIBKOCTI CTUIBIISIMHU, KPICJIAMH TOIIIO.



2.6. Cektop 00CIyroByBaHHS YTBOPEHHMH 3a MPUHLMUIIOM BiJKPUTOCTI
posminieHHss pobouux micib. KokHe poOode Micue misi npuiiomy cy0’€KTiB
3BepHEHHS Mae 1HGOpMaIlIiHy TaOJIMYKy 13 3a3HAUYCHHSIM HOMEpa TaKOro MICIs,
Mpi3BUIIA, IMEHI, T0-0aTHKOBI Ta Mocaau aaMmiHicTpatopa Llentpy.

2.7. Ilnomia ceKkTOpiB OYIKYBaHHS Ta OOCITYrOBYBaHHSI JOCTATHS JUIs
3a0e3MeYeHHs] 3pYYHHUX Ta KOM(POPTHUX YMOB JIJIsl MPUHOMY CyO’€KTIB 3BEpHEHHS 1
pobotu aaminicTpaTopis Bigginy LIHATIL.

2.8. Ha inopmatiifHux cTeHaax po3MilnyeThbest iHpopmarlisi, 30kpeMa, mpo:

1) mnaiimenyBanus Bigmimy [IHAII, #ioro Micue3HaxoKeHHs, HOMEpPHU
TenedoHIB TSl TOBIMIOK, (hakcy, aapecy BeO-cailTy, eIeKTPOHHOI MOIIITH;

2) rpadik podotu Bigauty [IHAII (mpuitomH1 qH1 Ta TOAUHM, BUX1AHI JTH1);

3) mepemnik aAMIHICTPAaTUBHUX TOCIYT, sIKI HagaroThes uepe3 LleHTp, Ta
BIJIMOBIIHI 1H(QOPMAIIIHHI KAPTKU aJMIHICTPATUBHUX MOCIYT;

4) cTpoKHM HaJaHHS aJAMIHICTPATUBHUX MOCIYT;

5) OmaHku 3asB Ta I1HIIUX JOKYMEHTIB, HEOOXITHUX [IJI1 3BEPHEHHS 3a
OTPUMAaHHSAM aJIMIHICTPATUBHHX MOCIIYT, & TAKOXK 3pa3KH iX 3allOBHEHHS;

6) TIaTKHI PEKBI3UTH JIJIS OIUIATH TUIATHUX aMIHICTPATUBHUX MOCIYT;

7) mnpizBuiie, iM’s, mo-0arbkoBl kepiBHUKa Bigauty I[HAII, xonTakTHi
TeneoHu, aipecy eNeKTPOHHOI MOIITH;

8) [Tonoxxenns npo Biaaut LHTHAIL;

9) Pernament po6otu Biaaury [IHATI.

2.9. Ilepenik aAMIHICTPATUBHUX TOCIYT, SIK1 HAAAIOTHCS Yepe3 BiIJILI
[MHAII, po3MilleHO y JOCTYITHOMY Ta 3pyYHOMY Uil CyO’€KTIB 3BE€pPHEHHS MICII.
AJMIHICTPATUBHI MOCIYTM B TMEpEeNiKy TPyHyIOThCcs 3a CyO0’€KTaMH HaJaHHS
aJIMIHICTPATUBHUX MOCTYT.

2.10. braHku 3asB, HEOOX1H1 /ISl 3aMOBJICHHS aIMIHICTPATHBHUX TTOCIYT,
PO3MIIIYIOTECS Y CEeKTOpl 1HGOPMYBAaHHS Ha CTEHJAX - HAKOMUYyBayax ado
CTeJIaXKax 13 BUIbHUM JIOCTYIIOM JI0 HUX CyO’€KTIB 3BEpHEHHS.

2.11. Ocobam 3 oOMexeHUMHU (I3SUYHUMH MOMXJIMBOCTSIMU 3a0€311eUy€eThCs
BUIBHUN JIOCTyn 10 1H(opmalii, 3a3HadyeHOoi B I1bOMY PpO3IUI, UIIXOM
po3MileHHsT OYKJIEeTiB, iIH(OPMAIIMHUX JTUCTIB HA CTECHAAX.

2.12. Ha oOCHOBI Y3ro/pKeHHMX pilieHb 13 CyO’€KTaMH HaJlaHHSA
aamiHicTpatuBHUX nocayr y Bigaum [{HAIT moxxyTs HagaBaTucs aMiHICTPAaTHUBHI
MOCITyTH 0€3M0CepPeTHbO TAKUMU CYO’ €EKTaMH.

PO311 3. IHOOPMAIIMHA TA TEXHOJIOTTUYHA KAPTKH
AIMIHICTPATUBHHUX ITOCJIYTI

3.1. KepiBauk Bimnuty [IHAIl (HavanpHUK BIiAAUTy) MOXKE BHOCHUTU
Cy0’€KTOBI HaJaHHS aAMIHICTPATUBHOI MOCIYTH MPOIO3HUIIIi 100 HEOOX1THOCTI
BHECEHHsSI 3MIH JI0 3aTBEP/KEHUX 1H(OpPMAIIMHUX Ta TEXHOJOTIYHUX KapTOK
aJIMIHICTPATUBHUX MOCIYT (y TOMY YHCII JIJIs1 JOKYMEHTIB TO3BIILHOTO XapakTepy
y cepl rocrnoiapchbKoi isIbHOCTI).



3.2. YV pa3l BHECEHHS 3MIH JI0 3aKOHOJABCTBA IIOJ0 HaJaHHS
aJMIHICTPATHUBHOI TIOCIYTM CyO’€KT 1i HaJaHHS CBOE€YacHO 1HMOpPMYye Mpo IIe
kepiBuuka Bigaury [IHAII, rorye mnpomosuiii moA0 BHECEHHS 3MIH JI0
1H(opMaIiitHUX Ta/ab0 TEXHOJOTTYHUX KapTOK 3T1HO 13 3aKOHOaBCTBOM.

3.3. Indopmariiini Ta TEXHOJOTTYHI KapTKH aJIMiHICTPATUBHHUX TOCIHYT, SIK1
HaJatloThesl [TOMIYHSIHCHKOIO MICHKOIO pajZiol0 Ta i BHUKOHABYMMHU OpraHaMU
3aTBEP/KYIOTHCSI BUKOHABYMM KOMITETOM [[OMIYHSHCHKOT MICBKOT pajiu,.

PO3/ILT 4. IHOOPMAIIIMHA POBOTA ITHAII

4.1. Ipanisauku Bigaury HHAII pomomaratore cy0’e€KTam 3BEpHEHHS Y
KOPHUCTYBaHHI aBTOMATHU30BAHOIO CHUCTEMOIO KEPYBaHHS 4YE€proro (3a HasBHOCTI),
KOHCYJIBTYIOTh 13 3arajlbHUX IMHUTaHb OpraHizaiii poOOTH BIIJUTY Ta MOPSIKY
npuiiomy cy0’€KTiB 3BE€pHEHHS.

[TpaniBauku Bigaiay [ITHAIT takox:

1) iHbOpMYyIOTH 3a YCHHUM KJIONOTAaHHSM CYO’€KTa 3BEpPHEHHS PO
HaJICXKHICTh MOPYIICHOTO HUM IMHUTaHHS 0 KoMmIieTeHii Biaaury [IHATI;

2) KOHCYJIbTYIOTh CyO’€KTIB 3BEpPHEHHS LIOJ0 MOPSIKY BHECEHHS IJIaTH 3a
HaJaHHS [JIaTHUX aIMIHICTPATUBHUX MOCIYT, HAAAIOTh 1H(MOPMALIIO PO MIATIKHI
PEKBI3UTH;

3) HagaroTh iHIIY iH(GOpMALID Ta JOMOMOTY, IO HEOOXigHI CyO’eKkTam
3BEPHEHHS 10 IPUIOMY 1X aIMIHICTPATOPOM.

4.2. TlomiuHSIHChKa MiChbKa paja 3abe3nedyye poOOTy BeO-calTy BIALTY
[THAII a6o okpemoro po3airy Ha odimiiiHomy BeO-caiiTi [[oMIYHSIHCHKOI MICBKOI
paau, e po3MilryeTbes 1HGOpMallis, 3a3HaUYe€Ha B MYyHKTI 2.8. po3niay 2 1bOTO
PermamenTy, a Takoxx BIZOMOCTI Tpo Micie po3stanryBanHs Binainy [IHAIL
M7’ 13H1 TUIAXW, MICIS TMAapKyBaHHS, 1HIIA KOPUCHA A CyO’€KTIB 3BEpPHEHHS
1H(popmarris.

4.3. Cy0O’ektam 3BEepHEHHs, sKi 3BepHyaucs g0 Bigaury [HHAIT 3
BUKOPUCTAHHSAM 3aCO0IB TEJIECKOMYHIKAIIMHOTO 3B’SI3KYy (TeneoHy, €IeKTPOHHOT
NOILITH, IHIIMX 3ac00iB 3B’I3Ky), 3a0e3MeuyeTbcss MOKIMBICTh OTPUMAHHS
iHdopMallli Tpo HagaHHSA aaMiHICTpaTUBHUX mnocayr Llentpom y cmocio,
aHAJIOTTYHUI c0co0y 3BEpHEHHS.

PO31JI 5. KEPYBAHHS YEPT'OIO B ITHAII

5.1. 3 meToro 3a0e3nedYeHHs] 3pyYHOCTI Ta ONMEPATUBHOCTI OOCIYrOBYBAHHS
cy0’extiB 3BepHeHHst y Bigmaum [[HAII BxuBaroThCs 3axomu Juisl 3amoOiraHHs
YTBOPEHHIO YEPTH, a y pasl 1l yTBOPEHHS - U1 KEPYBaHHS YepToIO.

5.2. YV pasi 3anpoBa/pPKEHHS aBTOMATU30BaHOI CUCTEMU KEpyBaHHS YEpProro
Cy0’€KT 3BEpHEHHS A MPUHAOMY aJIMIHICTPATOPOM BIIJIIY PEECTPYETHCS 3a
JIOTIOMOTOI0 TepMiHala B Takiil cucTeMi, OTpUMY€E BIAMOBIIHUN HOMEp y uep3i Ta
OYIKY€ Ha MPUIOM.



5.3. ¥V Bigmini [ITHAII Moxe 31HiCHIOBATHCS TOTNEPEIHIN 3aMuc CyO’ €KTIB
3BCPHCHHS Ha IIPHIOM JI0 aJMiHicTpaTopa Ha BU3HAYCHY JaTy Ta Jac. [lomepeaniit
3amnuc 3A1HCHIOETHCSA MIIIXOM 0coOucToro 3BepHeHHs 10 Biainy LIHAIL ITpuiiom
Cy0’€KTIB 3BEPHCHHS, SKI 3apeeCTPyBAIMCS IIUISIXOM IIONMEPEIHBOTO 3aIHCY,
3MIMCHIOETHCS Y BU3HAUeH1 KepiBHUKOM Biainy [ITHAII roaunm.

5.4. Bigmin [THAII mosxe 3ificHIOBaTH KepyBaHHS YE€Pror0 B IHIINUN CTOCIO,
rapaHTyOud JOTPUMAHHS MPUHIIUITY PIBHOCTI Cy0’€KTiB 3BE€pHEHHS.

PO3/1J1 6. IPUAHSATTS 3ASIBU TA IHIIUX JOKYMEHTIB Y ITHAII

6.1. IlpuiiHarTs Bix cy0’ekTa 3BEpHEHHS 3a8BU Ta IHIOUX JOKYMEHTIB,
HEOOXITHUX ISl HaJaHHS aJMIHICTPAaTMBHOI MOCHYrd (maini - BXIJHUN TMakKeT
JIOKyMEHTIB), Ta TIOBEPHEHHS  JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHSA
aJIMIHICTPATUBHOI MOCIYTH (ajil - BUXIAHUM TMaKeT JOKYMEHTIB) 3/I1MCHIOETHCS
BUKIIOYHO y Bl [THATI.

6.2. IlpuitHaTTss Big CyO’€KTIB TOCIOJApIOBaHHS 3asBU IPO BUIAUY
JOKYMEHTIB JIO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, 10 JAOJArOThCS OO HEi,
JIeKJIapallii BIATIOBITHOCTI MaTepialbHO-TEXHIYHOI Oa3y BUMOTaM 3aKOHOJ/aBCTBA,
BUjaua (mepeoopMiieHHs, Bujaya JyOJIIKaTiB, aHYJIIOBaHHS) JIOKYMEHTIB
JIO3BUIBHOTO  XapakTepy, fAKI OQOpMJIEHI pPEriOHaJJbHUMH Ta MICIIEBUMU
JO3BUIbHUMM ~ OpPraHaMH, Ta 3apeecTpPOBaHMX JeKjapaliil  3a1HCHIOITHCA
BIJINOBIJIHO 110 3akoHy Ykpainu “IIpo A03BUIBbHY cucTeMy y cdepi rocrno1apchbKoi
IISUTBHOCTI .

6.3. CyO’eKT 3BEpHEHHsS Ma€ MPaBO MOJATH BXIAHHUI MAKET JTOKYMEHTIB Y
Binin [IHAII ocobucto, uepe3 yrmoBHOBaXEHOTO MPEJCTaBHUKA, HATICIATH HOTO
MOIITOI0 (PEKOMEHIOBAHUM JIUCTOM 3 OMKCOM BKJIAJCHHS) a00 B nepeadadyeHux
3aKOHOM BHITQJIKax 3a JIOIMOMOT'OI0 3aC001B TEICKOMYHIKAIIIHHOTO 3B S3KY.

6.4. YV pa3i KoiM BXiIHUN MaKET JOKYMEHTIB TOJA€ThCA YIOBHOBAKECHUM
OpEJCTaBHUKOM CyO’€KTa 3BEpHEHHS, MPEI SBISAIOTHCS  JAOKYMEHTH, IO
MOCBIYYIOTh 0COOY MIPEICTaBHUKA Ta 3aCBIAUYIOTh HOTO TOBHOBAXKECHHSI.

6.5. Anaminictparop Bimminy [[HAII mepeBipsie BiIMmoOBigHICTH BXiJHOTO
NakeTa JOKYMEHTIB 1H(opMamiiHiid KapTil agMIHICTPATUBHOI MOCIYTH, y pasl
noTpedu Hajae JIOMOMOry Cy0’€KTOBI 3BEpHEHHSI B 3allOBHEHHI OJlaHKa 3asBU. Y
pasi KoM Ccy0’€KT 3BEPHEHHSI MPUIYCTUBCS HETOYHOCTEH ab0 MOMMJIKM TIiJ Yac
3aIMOBHEHHS OJIaHKa 3as1BU, a/IMIHICTPATOpP MOBIAOMIIE CYO’ €KTOBI 3BEpHEHHS MPO
BIJIMOBIJIHI HEJIOJIIKY Ta HAJla€ HEOOX1AHY JOMOMOTY B iX YCYHEHHI.

6.6. 3asgBa, 110 TOJAETHCA IJIs OTPUMAHHS aJMIHICTPATUBHOI MOCIYTH,
MOBMHHA MICTUTH JO3BUI Cy0’€KTa 3BEpHEHHS Ha OOpOOKYy, BUKOPUCTaHHS Ta
30epiraHHsl WOro TEPCOHAIBHUX JaHUX Yy MekaxX, HEOOXITHUX Jid HaJdaHHS
aJIMIHICTPATHUBHOI MTOCTYTH.

6.7. Anminictparop Bigauty IIHAII ckmamae ommc BXigHOTO TakeTa
JOKYMEHTIB, Yy SKOMYy 3a3HadaloThcs 1H(QOpMalis Mpo 3asBy Ta MEpemiK
JIOKYMEHTIB, IOJIaHUX Cy0’€KTOM 3BEPHEHHS JI0 HEl, Y ABOX MPUMIPHUKAX.



6.8. Cy0’ekTOBI 3BEpHEHHSI HAJA€THCSI MPUMIPHUK OINUCY BXIJHOTO MakKeTa
JIOKYMEHTIB 3a TIJAMHUCOM 1 3 IMPOCTABJISHHSIM I€YaTKy (IITamIia) BiAMOBIIHOTO
aamiHictparopa LleHTpy, a Tako BIAMITKA NpO JIaTy Ta 4ac MOr0 CKIIAJEHHS.
Jpyruii mOpUMIpHUK OMNHUCY BXIJHOTO TMakeTa JOKYMEHTIB 30epiraeTbcs B
Marepiajiax cChpaBu, a y pas3i 3miidcHeHHs y Bigaun [IHAIT enextponHOTO
JIOKYMEHTOOOITY - B €JICKTPOHHIN (hopMmi.

6.9. Anminictparop Bigainy L{HAII mig yac oTpumaHHsS BXiJHOTO IaKeTa
JIOKYMEHTIB 3000B’13aHM 3’ICyBaTH NPUUHATHUHN A5 Cy0’€KTa 3BEPHEHHS CIIOC1O
HOro MOBIAOMJICHHSI TIPO PE3yNbTaT HaJaHHS aJMiIHICTPATUBHOI MOCTYTH, & TAKOXK
croci6 mepenadi cy0’€KTOBI 3BepHEHHS BUX1JHOTO MaKeTa JOKYMEHTIB (0COOHCTO,
3ac00aMH MOIITOBOTO a00 TENIEKOMYHIKAIIHHOTO 3B S3KY), PO 110 3a3HAYAETHCS B
OIHKC1 BX1THOTO MAKeTa IOKYMEHTIB y TanepoBiil Ta/abo eneKTpOHHIM GopMi.

6.10. Anminictparop Bimaury IIHAII 3mpiiicHioe peecTpaiiiro BXITHOTO
MakeTa JOKYMEHTIB NUISIXOM BHECEHHs JaHUX JO0 KypHainy peectpamii (y
nanepoBiii  Ta/abo enexkTpoHHi ¢opmi). Ilicns BHECEHHs JaHUX CIpaBi
MIPUCBOIOETHCS HOMEpP, 3a SIKUM 3JIHCHIOEThCA 1i 1AeHTU(]IKaIis Ta SKUAN
(bikcyeTbcs Ha OJIaHKY 3asBH 1 B OIKCI BXIJTHOTO TTAKeTa JOKYMEHTIB.

6.11. V pa3i Koau BXiJIHUA TaKeT JOKYMEHTIB OTPUMaHO 3aco0amu
MOIITOBOTO 3B’SI3KY 1 BIH HE MICTUTH 1HQOpMaIli Mpo TPUHUHATHUHN Uil Cy0’eKTa
3BEpHEHHsI croci0 oro nopigoMieHHs, aaminictpaTop Biaauny LIHAIT ve mi3Hime
HACTYIHOT0 poO0YOro JHs HajJcHiIae Cy0’ €KTOBI 3BEpPHEHHS OMKC BX1AHOTO MMAKeTa
JIOKYMEHTIB €JIEKTPOHHOIO MOMITOI (Ta/ad0 HOro BiJICKAHOBaHY KOIIIO) YU
THIITUMHU 3aC00aMU TEJIEKOMYHIKAIIIHOTO 3B’SI3KY.

6.12. ITicnsa peectpaliii BX1JHOTO MMaKeTa JOKYMEHTIB aJMIHICTPATOp BIIILITY
[MHAIT Qopmye cnpaBy y mamnepoBiii Ta/abo enexkTpoHHiM (opmi Ta B pasi
noTpeOu 3M1MCHIOE 11 KOMitOBaHHS Ta/ab0 CKaHyBaHHSI.

6.13. Iadopmarito npo BurHEHi 1ii aaminictpaTop Bigauty [IHAII BHOCUTE
JI0 JIUCTA TIPO MPOXOKEHHS CTIPaBU y ManepoBiil Ta/abo enexTpoHHii Gopmi (Kpim
BUIIAJIKIB, KOJIU aIMIHICTPATOP € Cy0’€KTOM HaJaHHS aJIMIHICTPATUBHOI MOCIYTH).
Jluct mpo MpoXoKEHHS CIPaBH TaKOK MICTUTh BIJIOMOCTI IIPO TOCIIIOBHICTD JTiH
(eramiB), HEOOXITHUX IS HAJaHHS AIMIHICTPATUBHOI MOCTYTH, Ta 3aTy4yeHUX
cyO’€KTIB HaJIaHHSI aIMIHICTPATUBHUX MOCIIYT.

PO3/ILJ 7. OIPALIIOBAHHSI CLIPABM (BXITHOI'O ITAKETA
JTOKYMEHTIB)

7.1. Tlicns BUMHEHHS [1H, mependadyeHux pos3aiioM 6 1poro Permamenty,
aaminictparop Biymauty [HHAII 3000B’s3aHuil HEBIAKIAAHO 3a TOTOKEHHSAM 3
cy0’eKTaMy HaJaHHS aMIHICTPATUBHUX MOCHYT, HaJiciaTH (IepeaaTv) BXITHUN
NakeT JIOKYMEHTIB CyO’€KTOBI HaJaHHS aJMIHICTPATUBHOI MOCIYTH, MO
KOMITETEHIII SKOTO HAJICKUTh MHUTAHHS MPUUHSATTS PIMIEHHS Y CIpaBi, Tpo IO
pOOUTHCS BIIMITKA B JTUCTI MPO MPOXOHKEHHS CIPABH 13 3a3HAYCHHSM Yacy, JaTu
Ta HallMeHyBaHHs Cy0’€KTa HaJlaHHS aJMIHICTPATUBHOI MOCIIYTH, A0 SKOTO 11



HaJICJIaHO, Ta MPOCTABJISHHAM IeYaTKu (IITamIia) aJMiHICTpaTopa, IO IepesaB
BIJIMOBIIHI JOKYMEHTH.

7.2. Tlepenaua cripaB y mamneposiii ¢popmi Bix Bigaury LIHAIT go cy6’exra
HaJaHHS aJIMIHICTPATUBHOT MOCIIYTH 3A1MCHIOETHCS 3a MOTOKEHHSM 3 Cy0’ €eKTaMu
HaJaHHS AJAMIHICTPATHBHUX IIOCIYT, MIJISXOM JIOCTaBKH TMPAIliBHUKOM BIIILTY
[MTHAII, mamcwiaHHA BIJCKAHOBAHMX JOKYMEHTIB 3 BHKOPHCTaHHSIM 3aco0iB
TEJIEKOMYHIKalIHOTO 3B’513Ky 200 B 1HIIHIA CIIOCiO.

7.3. Ilicnst oTpuMaHHs cripaBu Cy0’€KT HaJaHHS aaMIHICTPATUBHOI MOCIYTH
3000B’s13aHUI BHECTH 3alMC MO il OTpUMaHHS 13 3a3HAYCHHSM JaTH Ta 4Yacy,
Mpi3BHUIIA, 1MEHI, IO 0aTHKOBI BIJMOBIAAIBHOI MOCAT0BOI OCOOM A0 JIKCTa MPO
MPOXOJI>KEHHS CIIPaBU.

7.4. KoHTponb 3a MOTpUMAHHSIM CyO’€KTaMU HaJaHHS aJMIHICTPATUBHHUX
MOCIYI CTPOKIB PO3IJIALY CIpaB Ta NPUUHATTS pIillleHb 31HCHIOETHCS
aamiHicTparopamu Bipaury [THAIL

7.5. Cy0’€eKT HaJlaHHA aIMIHICTPATUBHOI TOCIYTH 3000B’ I3aHUIA:

1) cBoewacHo iH(popMmyBatu LleHTp mnpo mepemKoan y AOTPUMAHHI CTPOKY
pO3MJISIAY CIIPaBU Ta MPUUHATTI PIIICHHS, 1HII MPoOJIeMH, 0 BUHUKAIOTH i1 Yac
PO3TIISILY CTIPaBU;

2) HajaBaTH 1H(OpMaIIO0 HA YCHUI a00 MUChbMOBUH 3anUT (Y TOMY YUCII HUIIXOM
HAJICWJIAHHS Ha aJpecy eNeKTPOHHOI nomrth) aaminictparopa Biaauty LHIHAII npo
X171 PO3TJISlY CITPaBH.

VY pa3i BusiBneHHs (HaKTy MNOPYIICHHS BUMOI 3aKOHOJABCTBA WIOJIO PO3IIISAY
crpaBu (CTpPOKIB HaJaHHA aJMIHICTPATUBHOI TOCIYTH TOIIO) aaMIHICTPATOp
Binainy [IHAII veBinknanno iHpopmye mpo 11e KepiBHUKA (HAYaIbHUKA BIILTY
[THAIT).

PO311J1 8. IEPEJAYA BUXIJTHOT'O TAKETA TOKYMEHTIB
CYB’EKTOBI 3BEPHEHHSA

8.1. Cy0’ekT HamaHHS aIMIHICTPATUBHOI TMOCIYTHM HEBIAKIAIHO, ajie HE
MI3HINIE HACTYMHOTro po0oYoro nHg micisd Oo(OopMIIeHHS pe3ysbTaTy HaJdaHHS
aJIMIHICTPATUBHOI MOCTYTH, (POPMY€E BUXITHUN MAKET TOKYMEHTIB Ta Mepeaae oro
1o Biaainy LITHAIL npo 1m0 3a3HadaeThest B IUCTI PO MPOXOKEHHS CITPABHU.

8.2. Anminictpatop Binaury IHHAII HeBinkiaaaHO y A€Hb HAIXOJKCHHS
BUXIJTHOTO TMaKeTa JOKYMEHTIB TIOBILAOMJIIE MPO  pe3yabTaT  HaJaHHS
aJMIHICTPATUBHOI MOCIYTU Cy0’€KTOBI 3BEPHEHHS Yy CMOCIO, 3a3HAYEHUN B OIMUCI
BXIJTHOTO TaKeTa JIOKYMEHTIB, 3/IMCHIOE PpEECTpallil0o BUXIJHOTO IaKeTa
JIOKYyMEHTIB TIUIIXOM BHECEHHS BIAMOBITHUX BIJIOMOCTEH JO JIHCTa TIPO
MIPOXOJ/KEHHS CIPaBH, a TaKOX JI0 BIAMOBIIHOTO PEECTPY B TamepoBiil Ta/abo
SJIEKTPOHHIN (opmi.



8.3. BuxigHuii makeT IOKYMEHTIB TNEpeNacThCsi CYO’ €KTOBI 3BEPHEHHS
0COOHMCTO MiT PO3MUCKY (Y TOMY YHCII1 HOTO YIIOBHOBAXKEHOMY MPEICTABHUKOBI) Y
pasi mpea’sBIEHHS JOKYMEHTa, IO TMOCBIIYyE 0co0y Ta/abo 3acBigduye HOro
MOBHOBAXXEHHS, 200 y BUNAJKaX, Mepe0aueHnX 3aKOHOJIABCTBOM, MEPEAAETHCS B
THITUN TPUHAHITHUHN 111 Cy0’€KTa 3BEpHEHHS CIOCIO.

[Hdopmariist po 1aTy OTpUMaHHS BUXIJIHOTO TAKeTa JOKYMEHTIB Cy0’ €KTOM
3BEpHEHHS 30epiracThcs B MaTepiajiax CrpaBy.

8.4. YV pa3i He 3a3HauEHHS CYy0 €KTOM 3BEpHEHHS 3PYYHOTO Ui HBOTO
cnoco0y OTpUMAaHHS BHUXIJHOTO TMakeTa JOKyMEHTIB a00 HOro HEOTpUMAaHHS Yy
Bimmiai [THAIT mpoTsroM aBOX MICAIIB BIAMOBITHI JOKYMEHTH HAJICHIIAIOTHCS
Cy0’€KTOB1 3BEpHEHHsS 3aco0aMu TMOIITOBOIO 3B’SI3Ky. Y pas3l BIACYTHOCTI
B1JIOMOCTEH MPO MicCle MPOKUBAHHS (MICIIE3HAXOKEHHS) Cy0’ €KTa 3BEpHEHHS Ta
IHIIOT KOHTaKTHOI 1H(OpMaIlli BUXIIHUNA TAKeT JOKYMEHTIB 30epiracThCs
IpoTAroM TpumicsiyHoro ctpoky y Bimauty IIHAIL, a motim mepenaerbcs asis
apX1BHOTO 30€epiraHHs.

8.5. V¥V pa3l koiam aaMiHICTpaTHBHA IIOCIAyra HaJAa€ThCS HEBIIKIAIHO,
aaminictparop Biaauty [IHAIIL peectpye iHbopmartiito mpo pes3ynbTaT po3TIsiLy
crpaBu B KypHami (y mamepoBiii Ta/abo enekTpoHHiN (opmi) Ta mepemae Horo
Cy0’€KTOBI 3BEpHEHHS.

8.6. BianmoBimajdbHICT, 3a HECBOEYAaCHE Ta HEHAJIC)KHE HaJaHHA
aJIMIHICTPATUBHUX IOCIYTI HECYTh CYO’€KTHM HaJaHHS TAKUX IMOCIYTI Ta B MeXkax
MOBHOBAXXEHb aJAMIHICTpaTOpH 1 KepiBHUK Bigauty [LIHATIL

8.7. Inpopmaltiist mpo KOKHY Ha/aHy aMIHICTPATUBHY MOCIYTY Ta CIpPaBy y
nanepoBiii  (komisg) Ta/abo eneKTpOHHIN (BiJCKaHOBaHI JOKyMEHTH) (opwmi,
30KpeMa 3asiBa Cy0’€KTa 3BEpHEHHs, pe3yJbTaT HaJaHHS aJMIHICTPATUBHOI
MOCJIYTH Ta 1HIII JOKYMEHTH 30epiratotbest y Bimaiai [IHAIL
VYci matepianu cnpaBu 30epiraloThCsi y Cy0’€KTa HaJaHHS aJIMIHICTPATUBHOI
HOCITYTH.
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